Letter to Adjacent Businesses

Date

Name

Title

Business Name

Address

City, State, Zip

Dear (PERSONALIZE WITH NAME),

As you may already know, (HOSPITAL NAME) is going tobacco-free (DATE). As of this date, no tobacco use of any kind will be permitted — inside or outside — on our property. This initiative will include the elimination of designated smoking areas on the grounds of our facility where employees, patients and visitors currently use tobacco products.

(HOSPITAL NAME) has joined hospitals across West Virginia in an effort to become tobacco-free. As a healthcare organization, we are committed to the health and safety of our employees, patients, visitors and our community. We believe that we have a responsibility to take this leadership role on this major health issue and that establishing our entire campus as tobacco-free supports this belief.

(HOSPITAL NAME’S) decision to go tobacco-free is not an attempt to force anyone to quit using tobacco products. Rather, the tobacco-free initiative is a concrete way we can support our employees who do not smoke and those who may attempt to quit as well as demonstrate our overall commitment to healthy living.

We value you as our neighbor in the community. As your property is adjacent to ours, we are concerned that some of our employees who want to use tobacco products will leave our property to do that, even though we don’t endorse it. Please contact me if any of our staff’s behavior, whether tobacco-related or not, becomes a problem for you or your employees.
We appreciate your help and support as we head toward (DATE). If you have any questions or concerns, please feel free to contact me at (PHONE NUMBER).

Sincerely,

(HOSPITAL CEO/ADMINISTRATOR)
